
Temporary Additions and Revisions Related to the COVID-19 Pandemic C19 

 

The Manchester Board of Education (the “Board”) recognizes that the COVID-19 pandemic (the “COVID-19 Pandemic”)               

has prompted changes in laws, rules, and guidance affecting Board policy and school district operation, and requiring the                  

Board and the administration of the Manchester Public Schools (the “Administration”) to implement certain changes               

consistent with such laws, rules, and guidance. The Board further recognizes that the circumstances surrounding the                

COVID-19 Pandemic are continually changing, and that the Board and the Administration must be prepared to adapt and                  

evolve as appropriate and/or required. In all circumstances, the Board prioritizes safeguarding the health and safety of                 

students and staff while continuing to educate students in accordance with state law.  

 

In light of these circumstances, it is the policy of the Board to provide for temporary amendments to certain existing                    

Board policies and administrative regulations, and to enact or authorize Board policies and administrative regulations on                

new topics, to the extent appropriate and/or required by applicable laws, rules, and guidance regarding the COVID-19                 

Pandemic (the “COVID-19 Policies and Regulations”). Such amendments and additions are guided by the need to (1)                 

safeguard the health and safety of students and staff while continuing to educate students in accordance with state law;                   

(2) adhere to all applicable laws, rules, and guidance; and (3) preserve flexibility for the Board and the Administration to                    

account for further changes related to the COVID-19 Pandemic.  

 

All changes to COVID-19 Policies and Regulations are identified here. To the extent any conflict exists between a                  

COVID-19 Policy and Regulation and an existing Board policy or administrative regulation, the COVID-19 Policy and                

Regulation shall control during any period in which the COVID-19 Policy and Regulation is in effect.  

 

The COVID-19 Policies and Regulations shall remain in effect up to and including June 30, 2021, unless otherwise noted                   

in the individual policy or unless the Board or the Administration (as appropriate) shortens or extends the term of any                    

COVID-19 Policy and Regulation through appropriate Board or administrative action. Absent any further Board or               

administrative action (as appropriate), effective July 1, 2021, the COVID-19 Policies and Regulations shall be repealed                

automatically and the Board’s policies and administrative regulations in effect prior to the enactment of the COVID-19                 

Policies and Regulations shall be reinstated.  

 

The Board and/or the Administration (as appropriate) shall provide for further amendments to existing Board policies                

and administrative regulations, further additions to Board policies and administrative regulations, and revisions to any               

previously adopted COVID-19 Policies and Regulations to the extent appropriate, required, and/or warranted. In              

addition, the Board and the Administration shall have the authority to follow all applicable laws, rules, and guidance to                   

the extent any such laws, rules, and guidance are not incorporated into any existing Board policy and/or administrative                  

regulation. To the extent any conflict exists between any such laws, rules, and/or guidance and an existing Board policy                   

or administrative regulation, the law, rule, and/or guidance shall control during any period in which the Board and the                   

Administration exercise their authority to follow such law, rule, and/or guidance. 

 

Legal References: 

 

Connecticut General Statutes § 10-221 

Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together, Connecticut State Department of Education 

(June 29, 2020) 

 

ADOPTED:______________ 

REVISED:_______________ 

 

 



1000 Series: Community 

 

Green Cleaning Programs (Guidelines) 

Pursuant to subsection (a)(2)(A) of section 10-231g of the Connecticut General Statutes, any disinfectant, disinfecting 

cleaner, sanitizer or any other antimicrobial product approved by federal law may be used by the Manchester Board of 

Education. 

Legal References: 

Guidance Regarding ‘Green Cleaning’ Requirements and Coronavirus/COVID 19,” Department of Administrative Services 

(March 5, 2020), https://portal.ct.gov/-/media/SDE/Digest/2019-20/2020-COVID-19-Green-Cleaning-Guidance.pdf 

Use of School Facilities #1330 

Due to the COVID-19 pandemic, the Superintendent may limit or restrict the use of school facilities by community and 

other groups based on the guidance of federal, state, and local health authorities and consistent with applicable law.  

In order to use school district facilities, any organization or individual requesting such use must agree to abide by all 

health and safety protocols in place by the school district at the time of use, including but not limited to protocols 

relating to cleaning of the facilities, signage, and health screenings of individuals requesting access to the facilities.  

Legal References: 

“Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together,” Connecticut State Department of Education 

(June 29, 2020),  https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

Visitors # 1300 

All visitors and observers permitted into school buildings or on school grounds must comply with all school health and 

safety protocols in place at the time, including any health screening protocols.  Due to the COVID-19 pandemic, the 

Board may limit or restrict visitors based on the guidance of federal, state, and local health authorities.  

Legal References: 

 “Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together,” Connecticut State Department of Education 

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf. 

 Volunteers #1401 

All volunteers must comply with all school health and safety protocols in place at the time, including any health 

screening protocols.  Due to the COVID-19 pandemic, the Board may limit or restrict volunteers based on the guidance 

of federal, state, and local health authorities.  

Legal References: 

“Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together,” Connecticut State Department of Education 

(June 29, 2020),  https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf. 

4000 Series: Personnel 

 

 

 

https://portal.ct.gov/-/media/SDE/Digest/2019-20/2020-COVID-19-Green-Cleaning-Guidance.pdf
https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf
https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf
https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf


Use of District Computer Systems #4307 

Electronic Communications 
The Board expects that all employees will comply with all applicable Board policies and standards of professional                 
conduct when engaging in any form of electronic communication, including texting, using the district’s computer system,                
or through the use of any electronic device or mobile device owned, leased, or used by the Board. As with any form of                       
communication, the Board expects district personnel to exercise caution and appropriate judgment when using              
electronic communications with students, colleagues and other individuals in the context of fulfilling an employee’s               
job-related responsibilities, including when engaging in remote teaching or use of a digital teaching platform.  

Electronic monitoring may be used by the Board to monitor employees when employees are engaging in remote                 
teaching or use of a digital teaching platform. 

 

5000 Series: Students 

 

Attendance, Truancy and Chronic Absenteeism #5110 

The first nine (9) days of absence will be excused upon receipt of a signed note from the student’s parent/guardian, a                     

signed note from a school official that spoke in person with the parent/guardian regarding the absence, or a note                   

confirming the absence by the school nurse or by a licensed medical professional, as appropriate. For any absence due                   

to student illness, the signed note must include the specific symptom(s) exhibited by the student so that the District can                    

monitor trends that would suggest the spread of COVID-19. 

 

For the student’s tenth (10th) absence, and all absences thereafter, documentation of the absence must be submitted in                  
accordance with paragraphs 1 and 2 above, and must also include the reason for the absence and the following                   
additional information: 

a.     student illness: 

i. a signed note from a medical professional, who may be the school nurse, who has evaluated the student confirming                    
the absence and giving an expected return date and including the specific symptom(s) exhibited by the student so that                   
the District can monitor trends that would suggest the spread of COVID-19; or 

ii. a signed note from school nurse who has spoken with the student’s medical professional and confirmed the absence,                   
including the date and location of the consultation and including the specific symptom(s) exhibited by the student so                  
that the District can monitor trends that would suggest the spread of COVID-19. 

Evolving State Department of Education Guidance 

The Board will comply with any and all guidance issued by the State Department of Education regarding attendance                  
requirements, including during periods of blended learning, and regarding attendance requirements of students who              
choose not to participate. 

Legal Reference: 

Connecticut State Department of Education, Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together               

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

 
 

https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf


 

Health Assessments #5141.3 

The Board is permitted to deny attendance to a student who fails to obtain health assessments required by law and 

Board policy.  However, during the 2020-2021 school year given the unavailability of Health Appointments due to the 

COVID-19 pandemic, the Board is prioritizing keeping students in school where possible.  The Board recognizes that 

being present in the classroom is especially important during the 2020-2021 school year due to the cancellation of 

classes in the spring of the 2019-2020 school year.  Accordingly, the District administration, when appropriate, will work 

with parents and guardians to have a Health Appointment scheduled as soon as possible rather than deny attendance to 

a student.  In addition, as set forth herein, the Board has provided for temporary flexibility regarding the submission of 

required health assessments in light of the COVID-19 pandemic.  

Legal Reference: 

State of Connecticut Department of Education, Memorandum from Dr. Miguel A. Cardona, Commissioner of Education, 

to Superintendents of Schools, regarding “Health Assessments for 2020-2021 School Year.” 

Student Discipline #5144 

A. For purposes of this policy, references to “school” and “classroom” shall include physical educational environments,                

as well as virtual educational environments, whether synchronous or asynchronous, which occur on Internet-based              

platforms that allow students to engage in remote learning. 

● Acting in any manner that creates a health and/or safety hazard for staff members, students, or the public,                  

regardless of whether the conduct is intended as a joke, including but not limited to violating school or district                   

health and safety protocols developed in connection with the COVID-19 pandemic, such as, but not limited to,                 

physical distancing and mask-wearing requirements.  

● Using computer systems, including email, distance learning platforms, instant messaging, text messaging,            

blogging, or the use of social networking websites, or other forms of electronic communications, to engage in                 

any conduct prohibited by this policy.  

Legal Reference: 

Connecticut State Department of Education, Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together               

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

Transportation #3541 

III. Provision of Transportation 

Transportation by private carrier may be provided whenever such practice is more economical than using school                

district-owned/leased facilities. The Board will request that parents volunteer to transport eligible students, without              

reimbursement, in order to reduce the number of students transported on buses to protect the health and safety of                   

students and staff.  

Parents and/or guardians are responsible for ensuring the safety of their children up until the point when students board                   
the school bus or other school provided transportation, and after students get off the bus after school. This                  
responsibility includes the selection of walking routes to/from any bus stop and/or the school building, compliance with                 
COVID-19 related safety precautions at the bus stop and along walking routes, and the provision of supervision that is                   
appropriate to the student’s age, maturity and conditions along the walking route and/or at the bus stop at all times. 

https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf


Given that bus pick up times may vary, the Board expects that parents and/or guardians will ensure that their children                     
arrive at the bus stop in advance of any scheduled pick up time. Bus pick up/drop off times and routes may change                      
during the school year in connection with the COVID-19 pandemic and changing public health conditions. The Board will                  
notify all parents and guardians in advance of such changes. 

Legal Reference: 

Connecticut State Department of Education, Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together               

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

 

Use of District Computer Systems #5148 

Access to District Computer Systems When Students are Engaged in Remote Learning 

During the COVID-19 pandemic, the Board and the Administration recognize that technology is integral to the delivery of                  
instruction if the district implements any form of digital or remote learning. The district may therefore provide students                  
with remote access to some or all of the district’s computer systems so that students may access the district’s virtual                    
learning environment. Such access, if granted, is provided solely for education-related purposes. Use of the district's                
computer systems will be allowed only for students who comply with district policies and procedures concerning                
computer system use, and demonstrate the ability to use the computer systems in a considerate and responsible                 
manner.  

These computer systems are expensive to purchase, install and maintain. As the property of the district, these computer                  
systems must be carefully handled and their integrity preserved for the benefit of all. Therefore, students will be                  
required to adhere to a set of policies and procedures, as set forth in detail below. Violations may lead to withdrawal of                      
the access privilege and/or disciplinary measures in accordance with the Board’s student discipline policy. 

Legal Reference: 

Connecticut State Department of Education, Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together               

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

 Use of Privately Owned Technological Devices by Students #5148 

Privately-owned technological devices may not be used during instructional time, except as specifically permitted by 

instructional staff or unless necessary for a student to access the district’s digital learning platform or otherwise engage 

in remote learning during the COVID-19 pandemic.  

On school property, at a school-sponsored activity, while in use for a remote learning activity, or while being 

used to access or utilize the Board’s technology resources, the use of any such device for an improper purpose 

is prohibited.  

 

Legal Reference: 

Connecticut State Department of Education, Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together               

(June 29, 2020), https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf 

 

 

 

https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf
https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf
https://portal.ct.gov/-/media/SDE/COVID-19/CTReopeningSchools.pdf


9000 Series: Bylaws 

 

Meeting Conduct #9000 

Meetings of the Board of Education shall be conducted by the Chairperson in a manner consistent with the provisions of 

the Freedom of Information Act,  the adopted bylaws of the Board, and any applicable laws, rules, executive orders, 

and/or public health advisories pertaining to the COVID-19 pandemic. 

Smoking will not be permitted in any physical location  in which a meeting of the Board of Education is being conducted, 

nor during the time immediately prior to the meeting. 

Board members may participate in meetings by means of electronic equipment (e.g., telephone, video conference) or 

any other remote platform as permitted by, and subject to any conditions set forth in, any applicable law, rule, executive 

order, and/or public health advisory related to the COVID-19 pandemic. 

The Board may modify the procedures for, or eliminate, public address if Board meetings are conducted remotely due to 

the COVID-19 pandemic.  The Board authorizes the administration to develop procedures for public address during 

Board meetings that are conducted remotely.  

Legal References: 

Connecticut General Statutes 

 1-200 Definitions 

 1-206 Denial of access of public records or meeting.  Notice. Appeal. 

 1-225 Meetings of government agencies to be public. 

 1-232 Conduct of meetings.  (re: disturbances) 

 

Health and Safety Protocols Related to the COVID-19 Pandemic (New) 

The Manchester Board of Education (the “Board”) recognizes the importance of developing health and safety protocols 

to protect the health and safety of students, staff, and the community during the COVID-19 pandemic. The Board thus 

directs the administration of the Manchester Public Schools (the “Administration”) to develop health and safety 

protocols consistent with applicable laws, rules, regulations and requirements, and to consider current guidance in the 

development of such protocols. 

Compliance with such health and safety protocols shall be mandatory for all individuals while on school property or 

participating in a school-sponsored activity, unless a legally recognized exemption or exception applies. Failure to 

comply with such health and safety protocols may lead to disciplinary action for students and staff, and exclusion from 

school property or the school-sponsored activity for members of the community, in accordance with applicable laws, 

rules, regulations, and/or Board policies. 

The Administration shall provide appropriate notice of such health and safety protocols. Notice may be provided by way 

of electronic mail, regular mail, website posting, student handbooks, employee handbooks, and/or any other 

appropriate methods. 



Legal References: 

Connecticut General Statutes § 10-221 

Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together, Connecticut State Department of 

Education (June 29, 2020) 

FAMILIES FIRST CORONAVIRUS RESPONSE ACT LEAVE (New) 
 
This entire policy is a temporary policy effective April 1, 2020 through December 31, 2020.  Accordingly, the proposed 
policy language has not been highlighted or written in bold italics. 

STATEMENT OF POLICY 

In light of the global pandemic, and pursuant to the recently passed Families First Coronavirus Response Act (“FFCRA”), 
the Manchester Board of Education (the “Board”) is amending its policy on FMLA and adopting a sick leave policy as 
explained below.  These amendments relate to the Emergency Paid Sick Leave Act (“EPSLA”) and the Emergency Family 
and Medical Leave Expansion Act (“ELMLEA”), and are effective from April 1, 2020 through December 31, 2020, or until 
further notice from the Board. 

EPSLA & EFMLEA LEAVES 
Qualifying Reasons for EPSLA and EFMLEA Leaves 
Under the FFCRA, an employee qualifies for leave under the EPSLA if the employee is unable to work (or unable to 
telework) because the employee: 

1. is subject to a Federal, State, or local quarantine or isolation order related to COVID-19; 
2. has been advised by a health care provider to self-quarantine related to COVID-19; 
3. is experiencing COVID-19 symptoms and is seeking a medical diagnosis; 
4. is caring for an individual subject to an order described in (1) or self-quarantine as described in (2); 
5. is caring for his or her child whose school or place of care is closed (or child care provider is unavailable) 

for reasons related to COVID-19; or 
6. is experiencing any other substantially similar condition specified by the Secretary of Health and Human 

Services, in consultation with the Secretaries of Labor and Treasury. 

Under the FFCRA, an employee qualifies for EFMLEA leave if the employee is caring for his or her child whose school or 
place of care is closed (or child care provider is unavailable) for reasons related to COVID-19.  The first two (2) weeks of 
EFMLEA leave are unpaid, while the remaining ten (10) weeks are paid as set forth below.  
 
Duration of EPSLA and EFMLEA Leaves 

For Qualifying Reasons (1)-(4) and (6):  A full-time employee (individual working forty (40) hours per week) is 
eligible for eighty (80) hours of EPSLA leave.  A part-time employee is eligible for the number of hours of EPSLA 
leave that the employee works on average over a two (2) week period. 
For Qualifying Reason (5):  A full-time employee (individual working forty (40) hours per week) is eligible for an 
aggregate total of up to twelve (12) weeks of EFMLEA leave, so long as the childcare need exists for the duration 
of leave.  A part-time employee is eligible for such leave for the number of hours that the employee is normally 
scheduled to work over that period.  Employees may use their EPSLA leave concurrently with the first two (2) 
weeks of unpaid EFMLEA leave. 

Calculation of Pay for of EPSLA and EFMLEA Leaves 
For EPSLA Leave Reasons (1), (2), or (3):  Employees taking leave are entitled to pay at either their regular rate 
or the applicable minimum wage, whichever is higher, up to $511 per day and $5,110 in the aggregate. 
For EPSLA Leave Reasons (4) or (6):  Employees taking leave are entitled to pay at 2/3 their regular rate or 2/3 
the applicable minimum wage, whichever is higher, up to $200 per day and $2,000 in the aggregate. 



For EPSLA leave reason (5) and EFMLEA leave:  Employees taking leave are entitled to pay at 2/3 their regular 
rate or 2/3 the applicable minimum wage, whichever is higher, up to $200 per day and $12,000 in the aggregate. 
While the first two (2) weeks of EFMLEA leave is unpaid, an employee may use paid EPSLA leave to receive 
compensation during that period. If the employee opts not to use EPSLA leave for this purpose, the employee 
would be eligible to receive $200 per day and $10,000 in the aggregate for weeks 3 through 12 of EFMLEA leave. 

Determination of Eligibility Under a Qualifying Reason  

Determination of an employee’s eligibility for leave, including intermittent leave, will be made on a case-by-case 
basis and in accordance with the FFCRA, implementing regulations, and additional guidance provided by the 
United States Department of Labor. 

 
EPSLA & EFMLEA COORDINATION WITH OTHER LEAVE 

Sequence of Available Leaves 
An employee may, but is not required to, use EPSLA leave during the first two (2) weeks of the unpaid portion of the 
EFMLEA leave period. 
 
EPSLA Leave Adds to Existing Leave Benefits  
EPSLA leave is in addition to other accrued leave provided pursuant to the relevant collective bargaining agreement or 
Board policy.  
 
Effect of Use of Prior Federal FMLA Qualifying Leave on Eligibility for EFMLEA Leave  

An employee’s eligibility for EFMLEA leave depends on how much FMLA leave the employee has already taken during 
the twelve (12) months immediately preceding the start of EFMLEA.  Any employee employed by the Board for at least 
thirty (30) days may take a total of 12 workweeks for EFMLEA leave during the applicable period.  If an eligible employee 
has taken some, but not all, of twelve (12) workweeks under the federal FMLA during the 12-month period immediately 
preceding a request for EFMLEA, the employee may take the remaining portion of leave available.  If the eligible 
employee has already taken twelve (12) workweeks of federal FMLA leave during this 12-month period, the employee 
may not take additional EFMLEA leave. 

 
REQUIRED DOCUMENTATION FOR EPSLA, EFMLEA, AND FMLA LEAVES 

EPSLA Leave  

● All employees seeking EPSLA leave must provide the following:  
o Employee’s name; 
o Date(s) for which leave is requested; 
o Qualifying reason for leave; and 
o A statement that the employee is unable to work because of the qualified reason for leave. This 

statement may be oral or written. 
 

● In addition, employees must provide the following depending on the reason for taking EPSLA leave:  

o If an employee is taking EPSLA leave due to a quarantine or isolation order, the employee must 
identify the governmental entity that issued the order. 

o If an employee is taking EPSLA leave because a health care provider advised the employee to 
self-quarantine, the employee must identify the health care provider. 

o If an employee is taking EPSLA leave to care for a child whose school or place of care is closed, 
the employee must identify the name of the child being cared for, the name of the school or 



childcare provider that is closed or unavailable, and represent that no one else will be taking 
care of the child. 

EFMLEA Leave  

o If an employee is taking EFMLEA leave to care for a child whose school or place of care is closed, 
the employee must identify the name of the child being cared for, the name of the school or 
childcare provider that is closed or unavailable, and represent that no one else will be taking 
care of the child.  

Other FMLA Qualifying Leave 

All existing certification requirements under the federal FMLA remain in effect if an employee is taking leave for one of 
the existing qualifying reasons under the federal FMLA.  For example, if an employee is taking leave beyond the two (2) 
weeks of EPSLA leave because the employee’s medical condition for COVID-19-related reasons rises to the level of a 
serious health condition, the employee must continue to provide medical certifications under the federal FMLA as 
required by the Board. 

 
Legal References: 

Families First Coronavirus Response Act, Pub. L. 116-127 §§3102, 5102, 134 Stat. 178 (2020). 

Paid Leave Under the Families First Coronavirus Response Act, 29 CFR § 826 (2020). 

 
Face Coverings 

The Manchester Board of Education (the “Board”) recognizes the importance of protecting the health and               
safety of students, staff, and the community during the COVID-19 pandemic. As such, and in accordance with                 
requirements and guidelines issued by the Connecticut State Department of Education (“SDE”), the Board              
requires that all individuals entering a school building, a Manchester Public Schools (“District”) facility, or a                
District transportation vehicle wear an appropriate face covering. An appropriate face covering shall consist of               
a cloth mask or disposable procedure-style mask that completely covers the individual’s nose and mouth. An                
appropriate face covering shall not include “neck gaitors,” bandanas or exhalation valve masks. Any individual               
who presents for entrance into a school building, District facility or District transportation vehicle who is not                 
wearing an appropriate face covering shall be provided an appropriate face covering by the District. 

Compliance with this policy shall be mandatory for all individuals while in a school building, District facility                 
and/or District transportation vehicle, unless an applicable exception applies. Any individual who refuses to              
wear an appropriate face covering at all times while in a school building, District facility or District                 
transportation vehicle shall be denied admission and/or required to leave the premises, unless an applicable               
exception applies. In addition, failure to comply with this policy may lead to disciplinary action for students                 
and staff, and exclusion from school property for members of the community, in accordance with applicable                
laws, rules, regulations, and/or Board policies. 

The Board authorizes the Superintendent or designee to develop administrative regulations and/or protocols             
to implement this policy. Such administrative regulations and/or protocols shall outline authorized exceptions             
to the requirement that all individuals wear an appropriate face covering in the school buildings, District                
facilities and District transportation vehicles and may identify additional face covering rules as related to the                
safe operation of the school community. 



 Legal References: 

Connecticut General Statutes § 10-221 

Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together, Connecticut State 

Department of Education, as amended by Addendums 1-11 (June 29, 2020 through August 31, 2020). 

  

ADMINISTRATIVE REGULATIONS 
PROTOCOLS CONCERNING USE OF FACE COVERINGS IN SCHOOL  

 

In accordance with requirements and guidelines issued by the Connecticut State Department of Education (“SDE”), the                

Manchester Public Schools (“District”) requires that all individuals entering a school building, a District facility, or a                 

District transportation vehicle wear an appropriate face covering. An appropriate face covering shall consist of a cloth                 

mask or disposable procedure-style mask that completely covers the individual’s nose and mouth. An appropriate face                 

covering shall not include “neck gaitors,” bandanas or exhalation valve masks. Any individual who presents for entrance                 

into a school building, District facility or District transportation vehicle who is not wearing an appropriate face covering                  

shall be provided an appropriate face covering by the District. 

Compliance with these protocols shall be mandatory for all individuals while in a school building, District                

facility and/or District transportation vehicle, unless an applicable exception applies. Any individual who             

refuses to wear an appropriate face covering at all times while in a school building, District facility or District                   

transportation vehicle shall be denied admission and/or required to leave the premises, unless an applicable               

exception applies. In addition, failure to comply with these protocols may lead to disciplinary action for                

students and staff, and exclusion from school property for members of the community, in accordance with                

applicable laws, rules, regulations, and/or Board policies. 

● Students and all individuals being transported on District transportation vehicles are required to wear              

appropriate face coverings (face coverings must be worn prior to boarding and while exiting the vehicle), in                 

accordance with the District’s Transportation Protocols. Please see below for additional procedures for face              

covering exemption requirements. 

● Students, staff and all individuals inside school buildings and District facilities are required to wear appropriate                

face coverings except if: (i) the individual cannot wear the face covering because the individual has difficulty                 

breathing, is unconscious, or incapacitated; (ii) the individual cannot remove the face covering without              

assistance; (iii) the individual has a documented medical reason making it unsafe to wear a mask; (iv) the                  

student is in preschool; or (v) the individual has a disability that causes the individual to be unable to wear a face                      

covering.  

○ Important Note: The need for a medical exemption for the wearing of face coverings of the styles                 

recommended for use in schools for source control is rare. Medical contraindications to the wearing of                

cloth or other similar loose fitting masks generally are limited to individuals suffering from severe chronic                

obstructive pulmonary disease (COPD) such as might be seen with cystic fibrosis, severe emphysema,              

heart failure, or significant facial burns that would cause extreme pain or interfere with the healing of a                  

skin graft. These severe medical conditions will be rare in students or staff capable of presenting to the                  

school for work or instruction (in most cases these individuals would not be able to move about freely                  

without significant assistance). In addition, for anyone suffering from any of these underlying conditions,              

the strong recommendation would be for that person to remain at home and engage in fully virtual                 



learning due to their risk of developing severe complications if they did become infected with COVID-19.                

Mild or intermittent respiratory or other common conditions such as asthma, cardiovascular diseases,             

kidney disease, or other similar conditions generally are not considered contraindications to the wearing              

of loose-fitting face coverings. 

● Face coverings may only be removed within the school building for the following reasons: (i) eating/drinking; (ii)                 

on school grounds with appropriate social distancing implemented; and (iii) educational or medical activities              

requiring removal of masks (speech and language, evaluations, etc.) ONLY under circumstances when the school               

has implemented appropriate and District-approved mitigating measures (such as gowns, face shields, additional             

social distancing, physical barriers for District employees and/or students). 

● If a student claims a medical or disability-related exemption from wearing a face covering, the District shall                 

follow the Decision Tree - Face Covering Exemptions in these Protocols. If the District determines the request is                  

based on medical need, the parent or guardian and the student’s treating physician must complete the Face                 

Covering Exemption Request Form. If the District determines the request is based on disability (skill deficit), the                 

District shall promptly convene a Planning and Placement Team (“PPT”) Meeting or Section 504 Team meeting                

as appropriate to discuss and consider necessary programming revisions, accommodations, modifications, etc.  

● If a staff member claims a medical or disability-related exemption from wearing a face covering, the District shall                  

comply with all applicable laws, rules, regulations, and requirements regarding the evaluation of, and response               

to, any such claim.  

● Students shall be offered face covering breaks during the school day as determined appropriate by the                

Administration. A face covering break consists of the student removing the face covering from the student’s own                 

nose and mouth for a short period of time. School district personnel supervising students shall only permit a face                   

covering break when individuals who are indoors are a minimum of 12 feet apart or other District-approved                 

mitigating measures (such as physical barriers) have been implemented, and when individuals who are outdoors               

are a minimum of 6 feet apart. When practicable, school district personnel supervising students shall schedule                

mask breaks outdoors.  

 


